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Introduction 

This policy explains the admissions arrangements for entry to Birchfield School Senior School (Years 7–11). 

This policy should be read alongside: 

• Equal Opportunities Policy 

• Special Educational Needs and Disability (SEND) Policy 

• Admissions Appeals Policy 

• Pupil Withdrawal Policy 

• Safeguarding and Child Protection Policy 

• Behaviour Policy 

Birchfield School educates pupils aged 4–16. This policy applies to pupils seeking admission to the Senior 

School from Year 7 onwards. Prospective pupils seeking admission to Reception to Year 6 should refer to 

the separate Pre-Prep and Prep School Admissions Policy. 

Birchfield School welcomes applications from families who support the School’s ethos, values and 

expectations. The School aims to provide an environment where pupils can achieve academically, develop 

personally and contribute positively to the wider life of the School. 

Senior School admissions are selective. The final decision to offer a place rests with the Headmistress, who 

will exercise professional judgement based on the pupil’s suitability for the School, the information 

available, and the School’s ability to meet the pupil’s educational, pastoral and safeguarding needs. 

Pupils attend Birchfield School from a wide geographical area, supported by transport links and the 

School’s minibus provision. 

1. Admissions Principles 

The School seeks to admit pupils who are likely to benefit from the academic, pastoral and co-curricular 

opportunities offered. 

Admissions decisions are based on: 

• Academic potential. 

• Ability to access the curriculum. 

• Personal qualities and attitude towards learning. 
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• Contribution the pupil may make to School life. 

• References and information provided by the pupil’s current school. 

• The School’s ability to meet any identified educational, medical or pastoral needs. 

The School operates an inclusive admissions process and does not discriminate unlawfully against applicants 

on the basis of: 

• Sex 

• Race 

• Ethnicity 

• Religion or belief 

• Disability 

• Social background 

• Any protected characteristic under the Equality Act 2010 

Reasonable adjustments will be considered for pupils with SEND or disabilities to ensure that they are not 

placed at a substantial disadvantage. 

2. Application Process 

All prospective pupils, whether transferring from Birchfield Prep or applying from another school, must 

complete the Senior School Application Form. 

The admissions process may include: 

• Review of previous school reports. 

• Entrance assessment. 

• Interview with the Headmistress or senior staff. 

• Consideration of references from the pupil’s current school. 

• Review of SEND, medical or pastoral information where applicable. 

The purpose of the admissions process is to ensure that the School can provide an appropriate education 

and level of support for each pupil. 

3. Entry to Year 7 (Age 11+) 

3.1 Internal Applicants 

Internal applicants are pupils currently attending Birchfield Prep in Year 6. 

Priority is given to internal applicants, subject to the following considerations: 

• The pupil is likely to benefit from the education provided in Years 7–11. 

• The pupil can access the curriculum successfully. 

• The pupil demonstrates a positive attitude towards learning and School life. 

• The pupil is likely to contribute positively to the wider School community. 

Internal applicants complete the same entrance assessment as external candidates to provide a consistent 

academic baseline. 
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Internal pupils may be considered for scholarships alongside external candidates. 

3.2 External Applicants 

External applicants are pupils currently attending Year 6 at another school. 

Admission decisions are based on: 

Academic Assessment 

Applicants undertake an entrance assessment, normally including: 

• English 

• Mathematics 

• Verbal reasoning and/or non-verbal reasoning 

Assessment results are considered alongside other information available about the pupil. 

Personal Contribution and Potential 

The School considers: 

• Interests and talents. 

• Participation in activities. 

• Leadership potential. 

• Ability to contribute positively to School life. 

Interview 

Applicants may be invited to meet the Headmistress or a member of the Senior Leadership Team. 

The interview considers: 

• Motivation for joining Birchfield. 

• Personal qualities. 

• Attitude towards learning. 

• Social confidence and maturity. 

School Reference 

A satisfactory reference is requested from the pupil’s current school, including information regarding: 

• Academic progress. 

• Behaviour. 

• Attendance. 

• Social development. 

• Pastoral needs. 

4. Scholarships 
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Birchfield School may award scholarships to pupils who demonstrate exceptional ability or potential. 

Scholarships may be awarded in: 

• Academic achievement. 

• Art. 

• Music. 

• Performing Arts. 

• Sport. 

Academic scholarships may include a fee remission as determined by the School. 

Scholarships recognise achievement and contribution. They do not guarantee exemption from normal 

School expectations regarding: 

• Behaviour. 

• Effort. 

• Participation. 

• Commitment to School life. 

Scholarships are reviewed annually and may be withdrawn if standards are not maintained. 

5. Special Educational Needs and Disabilities (SEND) 

Birchfield School welcomes applications from pupils with SEND and considers each application individually. 

Parents are required to disclose relevant information regarding: 

• SEND needs. 

• Medical conditions. 

• Existing support arrangements. 

• Professional assessments or reports. 

The School may request additional information or professional advice to determine whether appropriate 

support can reasonably be provided. 

Admissions decisions will consider: 

• The needs of the individual pupil. 

• Available resources and expertise. 

• Reasonable adjustments required. 

• The impact on the pupil’s education and wellbeing. 

Confidentiality will be maintained throughout the admissions process. 

6. Admissions Outside Year 7 

Applications for entry into other year groups are welcomed where places are available. 

The admissions process will consider: 
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Years 7 and 8 

Applicants may undertake assessment in: 

• English. 

• Mathematics. 

• Verbal and/or non-verbal reasoning. 

Years 9–11 

Applicants may undertake: 

• English assessment. 

• Mathematics assessment. 

• Review of academic reports. 

• Reference from the current school. 

• Interview with a senior member of staff. 

All applications will also consider: 

• Ability to access the curriculum. 

• Behaviour and attitude. 

• Potential contribution to School life. 

• SEND, medical and pastoral requirements. 

7. Medical, Safeguarding and Welfare Information 

Parents must provide accurate information regarding any: 

• Medical conditions. 

• Allergies. 

• Medication requirements. 

• SEND needs. 

• Safeguarding matters relevant to supporting the pupil. 

The School may request further information before confirming admission. 

The School reserves the right not to offer a place where it cannot reasonably meet a pupil’s educational, 

medical, safeguarding or pastoral needs. 

8. Offers of Places 

Offers of places are conditional upon: 

• Completion of registration documentation. 

• Acceptance of the School’s Terms and Conditions. 

• Provision of accurate information. 

• Availability of a suitable place. 
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The School reserves the right to withdraw an offer where significant relevant information has not been 

disclosed or where circumstances change materially. 

9. Appeals 

Parents who believe that an admissions decision has been made unfairly or unlawfully may request an 

appeal in accordance with the Admissions Appeals Policy. 

Appeals should be submitted in writing to: 

The Chair of the Advisory Committee 

c/o Birchfield School 

The appeal process provides an independent review of whether the admissions procedure has been applied 

fairly and consistently. 

10. Monitoring and Review 

The Headmistress monitors admissions procedures to ensure that they remain: 

• Fair. 

• Transparent. 

• Inclusive. 

• Consistent with legislation and inspection requirements. 

 

 


