
Updated : September 2026 / Review Date : August 2027  Page 1 
 

ACCEPTABLE USE OF TECHNOLOGY BY PUPILS POLICY 

 

Including: 

• iPad and Digital Device Agreement  

• Remote Learning Agreement  

• Wearable Technology Agreement  

• Online Safety Guidance  

• Artificial Intelligence Agreement  

Document Control 

Document Information Details 

Policy Title Acceptable Use of Technology by Pupils Policy 

Version 2026–2027 

Policy Owner Head of Computing / Designated Safeguarding Lead 

Applies To Pupils, parents/carers, staff and users of school technology 

Date Approved September 2026 

Approved By  

Review Period Annual 

Next Review Date September 2027 

 

Contents: 

1. Policy Statement and Aims  

2. Scope of Policy  

3. Roles and Responsibilities  

4. Digital Safeguarding Education  

5. Physical Safety When Using Technology  

6. Network Safety, Filtering and Monitoring  

7. Appropriate Internet Use  

8. Teaching Safe Online Behaviour  

9. Email and Online Communication  

10. Remote Learning  

11. Artificial Intelligence and Emerging Technology  

12. Copyright and Digital Responsibility  

13. Digital Images and Privacy  

14. Cyberbullying and Online Respect  

15. Mobile Phones and Personal Devices  

16. iPads and School Devices  

17. Wearable Technology  

18. Accidental Access to Inappropriate Material  

19. Reporting Concerns  

20. Monitoring, Misuse and Consequences  

21. Policy Review  

 



Updated : September 2026 / Review Date : August 2027  Page 2 
 

Appendices: 

Appendix 1 — iPad and Digital Device Acceptable Use Agreement 

Appendix 2 — Remote Learning Home-School Agreement 

Appendix 3 — Apple Watch/Wearable Technology Agreement 

Appendix 4 — Google Classroom/Zoom Agreement 

Appendix 5 — Keeping Safe Online Guide 

Appendix 6 — AI Acceptable Use Agreement 

Appendix 7 — Policy Review and Compliance Checklist 

2026–2027 Review Comparison Record 

Original Policy Section 
2026–2027 

Status 
Review Notes / Updates 

Policy aim: safe and effective 

use of internet and email 

Retained and 

updated 

Expanded to include wider digital 

technologies, online platforms, AI, digital 

wellbeing and safeguarding 

responsibilities. 

Technology supporting learning, 

communication and 
administration 

Retained 

Updated to reflect modern educational 

technology, cloud platforms and digital 
learning environments. 

Online safety education 

through Computing and 

PSHE/RSE 

Retained and 

strengthened 

Expanded to include digital resilience, 

misinformation, privacy, online 

reputation, scams and emerging online 

risks. 

Physical safety when using 

computers and devices 
Retained 

Updated wording around device care, 

screen time, posture, breaks and digital 

wellbeing. 

Electrical safety and safe use of 

equipment 
Retained 

Clarified expectations around chargers, 

cables and classroom technology. 

Safe posture and avoiding 

excessive screen use 
Retained 

Expanded to include remote learning and 

healthy technology habits. 

Safe handling of iPads Retained 
Incorporated into updated iPad 

Acceptable Use Agreement. 

Network safety and restrictions 

on changing settings 
Retained 

Expanded to include cybersecurity, 

password protection and account 

security. 

ICT Suite restrictions Retained 
Preserved requirement that pupils only 

access specialist areas when supervised. 

Software installation 

restrictions 
Retained 

Updated to include apps, downloads and 

unauthorised digital tools. 

Secure saving and accessing of 

work 
Retained 

Expanded to include responsible account 

use and data protection. 

Printing expectations and 

conservation of resources 
Retained 

Can remain as a local operational 

procedure within ICT guidance. 

Smoothwall filtering Retained 
Updated wording to reflect ongoing 

filtering and monitoring responsibilities. 

Google Safe Search Retained Included within filtering arrangements. 
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Original Policy Section 
2026–2027 

Status 
Review Notes / Updates 

Website monitoring 
Retained and 

strengthened 

Expanded to include device, account and 

platform monitoring for safeguarding 

purposes. 

Teaching pupils about 

inappropriate websites 
Retained 

Expanded to include harmful content, 

scams, misinformation and online 

manipulation. 

Restrictions on offensive, illegal, 

discriminatory and extremist 

content 

Retained 
Updated terminology and safeguarding 

wording. 

Preventing access to 

extremist/terrorist material 
Retained 

Maintained as part of safeguarding 

responsibilities. 

Supervision of pupils online Retained 
Clarified expectations for staff 

supervision and accountability. 

Parental controls Retained 
Expanded into wider filtering, monitoring 

and parental responsibility guidance. 

Copyright education Retained 
Expanded to include plagiarism, 

referencing and AI-assisted work. 

Remote learning procedures Retained 
Updated for current online learning 

practice and platforms. 

Google Classroom Retained Included in Remote Learning Agreement. 

Zoom video conferencing Retained 
Updated with recording, privacy and 

communication expectations. 

Tapestry use Retained 
Remains as an approved educational 

platform where applicable. 

Home internet responsibility Retained 

Clarified that school-related online 

behaviour remains subject to school 

expectations. 

School email restrictions Retained 
Updated with account security and 

approved communication guidance. 

Digital image consent Retained 
Expanded with privacy, consent and 

image-sharing education. 

Camera and microphone 

restrictions 
Retained Included within device agreements. 

Online image sharing risks Retained 

Expanded to include intimate image 

sharing, manipulated media and 

deepfakes. 

Cyberbullying prevention Retained 

Expanded to include online harassment, 

impersonation and harmful digital 

behaviour. 

Anti-Bullying Strategy links Retained 
Maintained as a linked safeguarding 

document. 

Mobile phone restrictions Retained Updated and clarified. 

Residential trip phone 

expectations 
Retained Preserved with clearer wording. 

Minibus phone arrangements Retained Linked to Minibus Code of Conduct. 
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Original Policy Section 
2026–2027 

Status 
Review Notes / Updates 

iPad Acceptable Use 

Agreement 
Updated 

Modernised and expanded to include 

apps, privacy, AI and online safety. 

Apple Watch agreement Updated 
Expanded to include wearable technology 

and cellular capability risks. 

Logging and monitoring iPad 

use 
Retained 

Included within device monitoring 

expectations. 

Accidental access to 

inappropriate material 
Retained 

Updated with clearer pupil reporting 

steps and safeguarding escalation. 

Recording URLs and incidents Retained 
Included within safeguarding response 

procedures. 

Referral to Head of Computing 

and DSL 
Retained Preserved and clarified. 

Removal of internet access 

following misuse 
Retained 

Included within consequences and 

safeguarding response. 

 

New Sections Added for 2026–2027 

New Area Reason for Inclusion 

Artificial Intelligence (AI) Acceptable Use 
Addresses increasing use of generative AI tools in 

education. 

AI-generated misinformation 
Supports critical thinking and safe information 

use. 

Deepfake and manipulated media 

awareness 
Addresses emerging online safeguarding risks. 

Digital footprint and online reputation Supports long-term digital responsibility. 

Cybersecurity awareness 
Strengthens password and account safety 

education. 

Online scams and phishing awareness 
Reflects current online risks affecting young 

people. 

Data protection and privacy 
Strengthens understanding of personal 

information protection. 

Responsible use of online communities 

and gaming 
Addresses wider digital experiences of pupils. 

Digital wellbeing Strengthens guidance on healthy technology use. 
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1. Policy Statement and Aims 

Technology is an essential part of education at Birchfield School. The internet, email, digital 

devices, online learning platforms, artificial intelligence tools and other emerging 

technologies provide valuable opportunities to enhance teaching, learning, communication 

and administration. 

The aim of this policy is to ensure that technology is used safely, responsibly and 

appropriately by all pupils, while supporting learning and protecting pupils from online risks. 

Birchfield School recognises that digital literacy and online safety are essential life skills. 

Pupils are therefore taught not only how to use technology effectively, but also how to 

make safe, respectful and informed decisions when using digital platforms. 

The School aims to ensure that pupils: 

• understand the opportunities and risks associated with technology;  

• develop confidence and resilience when using digital systems;  

• know how to protect themselves and others online;  

• understand how to report concerns or unsafe experiences;  

• use technology respectfully and responsibly;  

• understand the importance of privacy, consent and digital reputation;  

• recognise that their online behaviour should reflect the values and expectations of 

the School community.  

Internet access is an important part of the curriculum and supports: 

• access to worldwide educational resources;  

• research and independent learning;  

• communication with teachers and educational services;  

• collaboration and creativity;  

• access to specialist resources;  

• efficient communication with parents and the wider school community.  

However, the School recognises that online access also presents safeguarding risks. 

Appropriate education, supervision, filtering, monitoring and clear expectations are 

therefore necessary to ensure pupils remain safe. 

2. Scope of the Policy 

This policy applies to all pupils using: 

• school computers;  

• laptops;  

• tablets and iPads;  

• interactive displays;  
• school networks;  

• school email accounts;  

• Google Workspace services;  

• Google Classroom;  

• Zoom or other approved video conferencing platforms;  

• Tapestry or other approved educational applications;  

• wearable technology where permitted;  
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• any personal device used for school-related activity.  

The policy applies whether technology is being used: 

• on school premises;  

• during educational visits;  

• during residential trips;  
• on school transport where relevant;  

• during remote learning;  

• at home where pupils are accessing school systems or completing school-related 

activities.  

Any inappropriate use of technology connected to school activities may be addressed under 

school procedures, even where the activity takes place away from the School site. 

3. Roles and Responsibilities 

The School will: 

• provide safe and appropriate access to technology;  

• provide online safety education through Computing, PSHE/RSE and pastoral 

programmes;  

• maintain appropriate filtering and monitoring systems;  

• ensure staff understand their responsibilities regarding digital safeguarding;  

• provide guidance to pupils and parents regarding safe technology use;  

• investigate concerns relating to misuse of technology;  

• provide support for pupils who experience online difficulties.  

Staff will: 

• supervise pupils appropriately when using technology;  

• model safe, respectful and responsible digital behaviour;  

• report safeguarding concerns promptly;  

• ensure pupils use technology for appropriate educational purposes;  

• follow the School’s safeguarding and data protection procedures.  

Pupils will: 

• use technology safely and responsibly;  

• follow staff instructions;  

• respect other users;  

• protect personal information;  

• report concerns immediately;  

• take care of school equipment;  

• follow this policy and associated agreements.  

Parents and carers will: 

• support the School’s expectations regarding technology use;  

• discuss online safety with their children;  

• monitor appropriate use of technology outside school;  

• support safe and responsible use of remote learning platforms;  

• contact the School if they have concerns.  
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4. Digital Safeguarding Education 

Online safety is taught throughout the year through: 

• Computing lessons;  

• PSHE/RSE lessons;  

• assemblies;  
• pastoral discussions;  

• age-appropriate online safety activities;  

• responses to current online issues affecting pupils.  

Pupils are taught how to: 

• use technology safely;  

• recognise online risks;  

• manage privacy settings;  

• create secure passwords;  

• identify scams and misleading information;  

• communicate respectfully online;  
• understand the impact of online choices;  

• recognise inappropriate behaviour;  

• seek help when worried.  

Pupils are reminded that trusted adults in school are available to discuss any online concern. 

The School encourages pupils to report: 

• upsetting or inappropriate content;  

• unwanted contact;  

• bullying or harassment;  

• suspicious online behaviour;  

• concerns about themselves or others.  

5. Physical Safety When Using Technology 

The School teaches pupils how to use digital equipment safely. 

Electrical Safety 

Pupils are taught: 

• how to use electrical equipment safely;  

• not to interfere with sockets, chargers or cables;  

• not to misuse classroom technology;  

• to report damaged equipment immediately.  

Pupils are reminded that they should never look directly into strong light sources, including: 

• lasers;  
• projectors;  

• interactive whiteboards;  

• other bright display equipment.  
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Healthy Use of Technology 

Pupils are taught the importance of digital wellbeing, including: 

• maintaining good posture;  

• taking regular screen breaks;  

• balancing screen time with physical activity;  
• protecting eyesight;  

• avoiding excessive device use.  

This guidance is particularly important during periods of remote learning, when pupils may 

spend longer periods accessing online lessons. 

Care of Equipment 

Pupils must: 

• handle devices carefully;  

• keep food and drinks away from equipment;  

• use protective cases where provided;  

• carry iPads safely;  

• return equipment as instructed;  

• report loss or damage immediately.  

Pupils must not: 

• drop devices;  

• place heavy objects on equipment;  

• deliberately damage technology;  

• remove protective coverings. 

6. Network Safety, Filtering and Monitoring 

Birchfield School provides pupils with access to technology to support learning. Access to 

the internet is always provided with appropriate supervision and safeguarding controls. 

Pupils are taught that: 

• internet access in school is a privilege provided for educational purposes;  

• they must only access online resources appropriate to their age and learning 

activities;  

• their use of school technology may be monitored;  

• they must report any concerns or technical issues immediately.  

Network Security 

Pupils must not: 

• change network settings;  

• attempt to bypass security controls;  

• access another person’s account;  

• share passwords or login details;  

• install unauthorised software or applications;  
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• download material that may compromise school systems;  

• attempt to damage or disrupt the network.  

Pupils are taught how to: 

• save work securely;  

• access their files appropriately;  
• protect their accounts;  

• use school systems responsibly.  

The ICT Suite is secured when not in use. Pupils may not enter the ICT Suite during break 

or lunch periods unless supervised by a member of staff. 

Filtering and Monitoring 

All school devices and networks are protected by appropriate filtering and monitoring 

systems, including: 

• Smoothwall filtering;  

• Google Safe Search;  

• additional safeguarding filtering tools as reviewed and updated by the School.  

These systems are used to help prevent access to inappropriate websites and online 

content. 

The School regularly reviews filtering and monitoring arrangements to ensure that they 

remain effective and appropriate. 

Pupils are informed that: 

• internet activity may be recorded;  

• websites visited through school systems may be monitored;  

• inappropriate use may be investigated;  

• monitoring may take place without prior notice.  

The purpose of monitoring is to protect pupils, maintain safeguarding standards and support 

responsible digital behaviour. 

7. Appropriate Internet Use and Prohibited Content 

The internet is used at Birchfield School as an educational resource. Pupils must only access 

websites and online services that support their learning or have been approved by staff. 

Pupils must not attempt to access, create, store, share or distribute content that is: 

1. offensive, abusive or inappropriate;  

2. pornographic or sexually explicit;  

3. violent, degrading or harmful;  

4. discriminatory or hateful;  

5. threatening or intended to intimidate another person;  

6. connected with criminal activity;  

7. extremist or terrorist material;  

8. harmful to another person’s wellbeing or reputation.  
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Examples of unacceptable online behaviour include: 

• searching for inappropriate material;  

• sharing harmful images or videos;  

• promoting prejudice or hatred;  

• encouraging unsafe behaviour;  

• deliberately bypassing school safeguards.  

Pupils must immediately report: 

• accidental access to unsuitable material;  

• inappropriate adverts or pop-ups;  

• suspicious online activity;  

• concerns about another pupil’s online behaviour.  

8. Teaching Internet Safety and Responsible Digital Behaviour 

Through Computing and PSHE/RSE programmes, pupils are taught that the internet contains 

both useful and unsuitable content. 

Pupils learn: 

• not everything online is accurate or trustworthy;  

• online information should be checked carefully;  

• people online may not always be who they claim to be;  

• personal information should be protected;  

• online actions can have lasting consequences.  

Pupils are taught about: 

• online friendships;  

• digital footprints;  

• privacy;  

• consent;  
• online reputation;  

• misinformation;  

• scams and phishing;  

• responsible participation in online communities.  

Pupils must not: 

• share their full name, address, telephone number or personal information online 

without permission;  

• communicate with unknown individuals through school systems;  

• create accounts using false information;  

• pretend to be another person online.  

 

9. Email Safety and Online Communication 

Some pupils may have personal email accounts outside school. However, personal email 

accounts must not be used for school-related communication. 
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For safeguarding and accountability: 

• pupils must use only School-approved accounts and platforms for educational 

communication;  

• staff will communicate with pupils through official school accounts;  

• pupils must not use personal webmail accounts for school activities.  

Pupils are taught: 

• how to write respectful digital messages;  

• that emails and online messages create a record;  

• that messages should be appropriate and courteous;  

• that they must not send harmful or inappropriate content.  

10. Remote Learning and Online Education 

Where remote learning is required, pupils remain subject to the expectations of this policy. 

School-approved platforms may include: 

• Google Classroom;  

• Teams; 
• Zoom;  

• Tapestry;  

• other approved educational applications.  

Remote learning is provided to maintain education, communication and continuity of 

learning. 

The School will: 

• provide guidance on using remote learning platforms;  

• support pupils and parents with access arrangements;  

• monitor appropriate use;  

• provide clear expectations for online lessons.  

Parents/carers will: 

• support children in accessing online learning safely;  

• ensure children understand that platforms are educational spaces;  

• report technical or safeguarding concerns;  

• encourage appropriate routines and screen breaks.  

Pupils will: 

• access lessons appropriately;  

• behave respectfully towards staff and pupils;  

• complete work honestly;  

• use cameras and microphones only when instructed;  
• keep lesson comments relevant and appropriate;  

• not record lessons unless specifically instructed;  

• not share lesson recordings without permission;  

• not use online lessons for social communication outside agreed learning activities.  
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Any misuse of remote learning systems may be treated in the same way as inappropriate 

behaviour in school. 

11. Artificial Intelligence and Emerging Technology 

Birchfield School recognises that artificial intelligence (AI), including generative AI tools, is 

developing rapidly and may provide valuable learning opportunities when used responsibly. 

Pupils will be taught: 

• what AI tools are;  

• how AI-generated information may contain errors;  

• how to evaluate information critically;  

• how AI can be used ethically;  

• the importance of honesty and originality.  

Pupils may only use AI tools for schoolwork when permitted by a teacher. 

Pupils must not: 

• submit AI-generated work as their own;  

• use AI to avoid completing their own learning;  
• upload personal information or confidential school material into AI systems;  

• create harmful or misleading AI-generated content;  

• generate fake images, videos or audio recordings of others;  

• use AI to bully, embarrass or impersonate another person.  

Where AI contributes to pupil work, pupils may be required to acknowledge its use. 

12. Copyright, Plagiarism and Responsible Use of Information 

Pupils are taught to respect the work of others. 

They must: 

• acknowledge sources;  

• ask permission before using protected material;  
• avoid copying work and presenting it as their own;  

• understand copyright responsibilities.  

Older pupils are taught: 

• how to paraphrase;  

• how to reference information;  

• how to quote sources correctly;  

• how to evaluate online information. 

13. Digital Images, Video and Privacy 

Birchfield School recognises that digital images and video can be valuable tools for learning, 

creativity and communication. However, pupils must understand that images and recordings 

involve privacy, consent and safeguarding considerations. 
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Photographs and videos of pupils may only be used for school purposes where appropriate 

parental consent has been provided through the School’s pupil information and media 

consent arrangements. 

Digital cameras, tablets, iPads and video equipment may be used across the curriculum to 

support learning. 

Pupils are taught that: 

• they must ask permission before taking photographs or recordings of another 

person;  

• they must only use cameras and microphones when instructed by a member of staff;  

• images must only be taken for an agreed educational purpose;  

• they must respect another person’s privacy;  

• they must not share images or recordings without permission.  

Pupils must not: 

• photograph or record another pupil or adult without consent;  

• share photographs, videos or recordings through personal accounts or platforms;  

• upload school-related images to social media;  

• alter or manipulate images of others in a harmful or misleading way.  

The School teaches older pupils about the risks associated with sharing intimate images, 

including nude and semi-nude images, and provides appropriate guidance through PSHE/RSE. 

Pupils are encouraged to speak to trusted adults if they have concerns about images, online 

relationships or pressure to share content. 

14. Cyberbullying and Online Respect 

Birchfield School takes bullying seriously in all forms, including bullying that takes place 

through digital technology. 

Cyberbullying includes using technology to: 

• threaten or intimidate;  

• embarrass or humiliate;  

• exclude someone;  

• spread rumours;  

• share harmful content;  

• impersonate another person;  

• make discriminatory or offensive comments.  

Pupils are expected to communicate with respect and kindness at all times. 

This applies to: 

• school platforms;  
• online lessons;  

• messaging connected with school activities;  

• digital collaboration tools;  

• any online activity that affects members of the School community.  
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Pupils must not: 

• send abusive or threatening messages;  

• create harmful content about others;  

• encourage others to join in online bullying;  

• share private information about another person;  

• use technology to deliberately upset or harm another person.  

Concerns about cyberbullying should be reported immediately to a member of staff. 

The School will respond in accordance with the Behaviour Policy, Anti-Bullying Strategy and 

Safeguarding procedures. 

15. Mobile Phones and Personal Devices 

Pupils are not permitted to bring mobile phones into school except in exceptional 

circumstances and with prior approval from the Headmistress. 

Where permission is granted: 

• the phone must be handed in to the office on arrival at school; 

• the device will be stored securely during the school day;  

• the pupil must not access or use the device during school hours.  

Camera phones must not be used by pupils in school. 

During residential trips, mobile phone use by pupils is not normally permitted unless 

specifically agreed by the School. 

Minibus Travel 

Pupils travelling on the school minibus to and from school, may carry a mobile phone where 

parental permission has been provided. 

The phone may only be used for safety purposes connected with the journey. 

Further expectations are detailed within the School’s Minibus Code of Conduct. 

16. Use of iPads and School Devices 

Birchfield School provides iPads and other digital devices to support teaching and learning. 

All use of school devices is supervised and monitored appropriately. 

Pupils in Years 3 and above are required to read, understand and sign the iPad Acceptable 

Use Agreement. 

Pupils in Reception, Year 1 and Year 2 are taught appropriate rules for safe device use by 

their teachers. 

Pupils must: 

• look after devices carefully;  
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• use protective covers provided;  

• return devices as instructed;  

• report damage, loss or concerns immediately;  

• use devices only for approved learning activities;  

• follow teacher instructions.  

Pupils must not: 

• use devices for personal messaging;  

• access social media;  

• download unauthorised applications;  

• access inappropriate websites;  

• share images or recordings of others;  

• misuse cameras or microphones.  

Camera and microphone functions may only be used when directed by a teacher. 

The use of iPads may be recorded by staff to support accountability, safeguarding and 

monitoring. 

Internet activity on school devices may be monitored. 

17. Wearable Technology and Apple Watches 

Pupils may only wear Apple Watches or other wearable technology with prior approval 

from the School. 

Where an Apple Watch with cellular capability is permitted: 

• parents and pupils must sign the appropriate agreement;  

• the device must remain in School Time mode throughout the school day;  

• parents must monitor usage reports;  

• the School may request that use is reviewed if concerns arise.  

Wearable technology must not: 

• distract from learning;  

• be used for messaging during the school day;  

• be used to record others;  

• compromise pupil privacy or safeguarding.  

The School reserves the right to withdraw permission for wearable technology where its 

use does not meet expectations. 

18. Accidental Access to Inappropriate Material 

The School recognises that pupils may occasionally encounter inappropriate material 

accidentally. 

If this occurs, pupils must: 

1. immediately close or move away from the material;  

2. inform the supervising member of staff;  
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3. not attempt to revisit or share the content.  

Staff will: 

• record details of the incident;  

• note the website address where appropriate;  

• record the time and device used;  
• identify pupils involved;  

• report concerns to the Head of Computing and/or Designated Safeguarding Lead.  

The School may review access logs and device activity as part of safeguarding procedures. 

Repeated attempts to access inappropriate content may result in: 

• restriction of technology access;  

• parental involvement;  

• behaviour sanctions;  

• safeguarding intervention.  

19. Reporting Concerns and Seeking Help 

All pupils are encouraged to report concerns about technology use. 

This includes: 

• seeing upsetting content;  

• receiving unwanted messages;  

• experiencing bullying;  

• feeling unsafe online;  

• concerns about another pupil;  

• misuse of images or personal information.  

Pupils may report concerns to: 

• their class teacher;  

• Form Tutor;  

• Head of Prep;  

• Head of Senior School;  

• Head of Computing;  

• Designated Safeguarding Lead.  

Pupils will be listened to and supported in accordance with the School’s safeguarding 

procedures. 

20. Monitoring, Misuse and Consequences 

The School reserves the right to monitor technology use on all school systems and devices. 

This may include: 

• websites accessed;  

• network activity;  

• school accounts;  
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• online communications;  

• device usage.  

Monitoring is undertaken to: 

• safeguard pupils;  

• maintain network security;  
• support responsible behaviour;  

• identify concerns.  

Failure to follow this policy may result in: 

• removal of access to devices or platforms;  

• restrictions on internet access;  

• parental communication;  

• behaviour sanctions;  

• safeguarding referral where appropriate.  

21. Review of Policy 

This policy will be reviewed annually or sooner if: 

• safeguarding guidance changes;  

• technology develops significantly;  

• new online risks emerge;  

• school procedures require amendment.  

Birchfield School is committed to ensuring that pupils develop the knowledge, confidence 

and resilience required to participate safely in an increasingly digital world. 
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Appendix 1 

iPad and Digital Device Acceptable Use Agreement for Pupils 

This agreement applies to all iPads, tablets and other electronic devices used by pupils at 

Birchfield School. 

Teachers and staff may set additional classroom expectations depending on the activity. 

My Responsibilities 

I agree that: 

☐ I will take good care of any iPad or digital device I use. 

☐ I will carry the device safely and use the protective case provided. 

☐ I will never leave a device unattended. 

☐ I will keep food and drinks away from devices. 

☐ I will report any damage, loss or technical problems immediately. 

☐ I will return devices to the place directed by my teacher. 

☐ I will use technology carefully and respectfully. 

☐ I will follow instructions from teachers and staff. 

☐ I will tell a trusted adult if I have a concern about my own online safety or someone 

else’s. 

Safe and Responsible Use 

I understand that: 

☐ School devices are provided to support learning. 

☐ My use of technology may be monitored. 

☐ I must keep my passwords private. 

☐ I must only access websites, apps and resources approved by my teachers. 

☐ I must ask permission before taking photographs or recordings. 

☐ I may only use the camera or microphone when instructed by a teacher. 

☐ I must respect other people’s privacy. 

I Must Not 
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I will not: 

☐ use the device for personal messaging or social media; 

☐ access inappropriate websites or content; 

☐ install apps or software without permission; 

☐ change settings or attempt to bypass security systems; 

☐ share photographs, videos or recordings of others; 

☐ use technology to upset, embarrass or harm another person; 

☐ submit work created by artificial intelligence tools as my own without permission. 

If Something Goes Wrong 

If my device is: 

• damaged;  

• used incorrectly;  

• displaying inappropriate content;  

I will tell my teacher immediately. 

Pupil Declaration 

I have read and understood the iPad and Digital Device Acceptable Use Agreement. 

I agree to follow these rules. 

Pupil Name: ___________________________________ 

Year Group: ___________________________________ 

Signature: ___________________________________ 

Date: ___________________________________ 
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Remote Learning Home-School Agreement 

Google Classroom, Zoom and Online Learning Platforms 

Birchfield School is committed to providing safe, effective online learning opportunities 

when pupils are required to learn remotely. 

This agreement explains the responsibilities of the School, parents/carers and pupils. 

The School Will: 

• provide access to approved online learning platforms;  

• provide guidance on how platforms should be used;  

• monitor online learning activity appropriately;  

• maintain safeguarding expectations;  

• support pupils and families where technical difficulties arise.  

Parents and Carers Will: 

• support their child in accessing online learning safely;  

• encourage appropriate routines and learning habits;  

• ensure children understand that online lessons are part of school;  
• report concerns or technical problems promptly;  

• support safe use of cameras, microphones and online communication.  

As a Pupil, I Will: 

☐ use online learning platforms only for educational purposes; 

☐ attend online lessons prepared and ready to learn; 

☐ communicate politely and respectfully; 

☐ keep comments and messages relevant to learning; 

☐ follow instructions from teachers; 

☐ protect my personal information; 

☐ not share passwords or login details; 

☐ not record lessons unless my teacher gives permission; 

☐ not share recordings, screenshots or lesson materials without permission; 

☐ use cameras and microphones only when instructed; 

☐ report anything online that worries me. 

 

I Will Not: 
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☐ use online lessons to bully, upset or embarrass others; 

☐ share inappropriate images, videos or content; 

☐ misuse chat functions; 

☐ pretend to be another person; 

☐ upload inappropriate material; 

☐ use AI tools dishonestly during remote learning. 

 

Agreement 

Pupil Name: ______________________________ 

Class: ____________________________________ 

 

Pupil Signature: ___________________________ 

Parent Signature: _________________________ 

Date: ____________________________________ 
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User Agreement for Apple Watches and Wearable Technology 

Academic Year 2026–2027 

Birchfield School recognises that wearable technology can provide useful functions. 

However, devices with communication, recording or internet capabilities must be used 

carefully to protect learning, privacy and safeguarding. 

Permission to wear an Apple Watch or other cellular-enabled wearable device must be 

agreed by the School. 

Pupil Agreement 

I understand that: 

☐ I must use my wearable device responsibly. 

☐ My device must remain in School Time mode throughout the school day. 

☐ I must not use my device for messaging, calls or online communication during school 

hours. 

☐ I must not use my device to record photographs, videos or audio recordings of others. 

☐ I must follow instructions from staff regarding wearable technology. 

☐ I must tell a teacher if I have any concerns or questions. 

☐ I understand that permission to wear my device may be withdrawn if it is used 

incorrectly. 

Parent/Carer Agreement 

I/we understand that: 

☐ Our child has permission to wear a wearable device at school. 

☐ The device has cellular capability and therefore requires careful monitoring. 

☐ The device will be set to School Time mode during the school day. 

☐ We will regularly review usage reports and settings. 

☐ We will contact the School if we have concerns regarding use. 

☐ We understand that the School may restrict or withdraw permission where necessary. 

 

Pupil Name: ___________________________________ 
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Year Group: ___________________________________ 

 

Pupil Signature: _______________________________ 

Parent Signature: ______________________________ 

Date: ________________________________________ 
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Google Classroom, Zoom and Online Communication Agreement 

Pupil and Parent Declaration 

This agreement supports safe and responsible use of online learning systems provided by 

Birchfield School. 

Pupil Agreement 

I agree that: 

☐ I will use Google Classroom, Zoom and other approved platforms only for learning. 

☐ I will behave respectfully towards teachers and pupils. 

☐ I will use appropriate language online. 

☐ I will keep my login details private. 

☐ I will not share links, passwords or meeting details with others. 

☐ I will not record, screenshot or distribute online lessons without permission. 

☐ I will not post inappropriate comments, images or materials. 

☐ I will use cameras and microphones appropriately. 

☐ I will tell an adult if something online makes me uncomfortable. 

☐ I understand that my online behaviour should reflect the values of Birchfield School. 

Parent/Carer Agreement 

I/we agree that: 

☐ We support our child’s safe use of online learning platforms. 

☐ We understand that these platforms are educational tools. 

☐ We will encourage appropriate online behaviour. 

☐ We will report concerns to the School. 

☐ We understand that misuse may result in restrictions being placed on access. 

 

 

Pupil Name: ______________________________ 
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Class: ___________________________________ 

Pupil Signature: __________________________ 

Parent Signature: _________________________ 

Date: ___________________________________ 
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Keeping Safe Online Guide for Pupils  

Technology is a wonderful tool for learning, creativity and communication. Staying safe 

online means making good choices and knowing when to ask for help. 

Be SMART Online 

S — Stay Safe 

Keep personal information private. 

Never share: 

• your address;  

• your phone number;  

• passwords;  

• private family information.  

M — Meet Carefully 

People online may not always be who they say they are. 

Never arrange to meet someone you only know online without speaking to a trusted adult. 

A — Accept Carefully 

Think before opening: 

• links;  

• messages;  

• files;  

• downloads.  

If something feels wrong, ask for help. 

R — Respect Others 

Treat people online as you would treat them in person. 

Do not: 

• bully;  

• embarrass;  

• threaten;  

• exclude;  

• share unkind content.  

T — Tell Someone 

If something online worries you: 

• tell a teacher;  

• tell a parent/carer;  



Updated : September 2026 / Review Date : August 2027  Page 27 
 

• tell another trusted adult.  

You will always be listened to. 

Remember: 

• Think before you post.  

• Be kind online.  

• Ask before sharing images.  

• Protect your passwords.  

• Check information before believing it.  

• Technology should help you learn and connect safely.  
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Appendix 6 

Artificial Intelligence (AI) Acceptable Use Agreement for Pupils 

Artificial Intelligence tools are developing quickly and may support learning when used 

responsibly. 

At Birchfield School, pupils are expected to use AI honestly, safely and ethically. 

I Understand That: 

☐ AI tools can provide useful ideas and support learning. 

☐ AI-generated information may be incorrect. 

☐ I must check information before using it. 

☐ My work must represent my own learning and understanding. 

I Agree That I Will: 

☐ ask permission before using AI for schoolwork; 

☐ explain when AI has contributed to my work if required; 

☐ use AI to support learning rather than replace my own thinking; 

☐ protect my own and others’ personal information. 

I Will Not: 

☐ submit AI-generated work as my own; 

☐ use AI to cheat or avoid completing work; 

☐ upload private school information into AI tools; 

☐ create fake images, videos or recordings of others; 

☐ use AI to bully, embarrass or harm another person. 
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Pupil Declaration 

I understand that responsible use of AI is part of being a responsible digital citizen. 

Pupil Name: ___________________________________ 

Year Group: ___________________________________ 

Signature: ___________________________________ 

Date: ___________________________________ 

 

 

 


