FIRE RISK (PREVENTION) POLICY

¥

Birchfield

Fire Responsible Persons / Fire Safety Managers:

e Mrs Amy Jones — Headmistress & Safety Co-ordinator
e Mrs Fleur Clayton — Deputy Fire Safety Lead
e Mr Darren Brittain — Site Manager & Fire Safety Manager

I. Fire Safety Statement

Birchfield School’s priority is to protect life by minimising fire risk, reducing injury, and ensuring the safe
and effective evacuation of all pupils, staff, visitors, and contractors in the event of fire.

This policy and associated procedures are designed to comply with:

o Regulatory Reform (Fire Safety) Order 2005
o Fire Safety Act 2021
o Fire Safety (England) Regulations 2022

2. Responsibilities

Headmistress (Amy Jones)

e Holds ultimate responsibility for Health & Safety, fire safety compliance, and quality assurance.
e Acts as Safety Co-ordinator, with oversight of:

Fire Risk (Prevention) Policy & Fire Emergency Action Plans.

Allocation of adequate resources.

o Coordination with specialist advisors & enforcing authorities.

o Monitoring fire safety and reporting breaches.

o O

Site Manager (Darren Brittain) — Designated Fire Safety Manager

e Authority to manage fire practices, evacuations, and roll calls until Fire Service arrives.
e Deputised by the Headmistress in his absence.

e Duties include:

Ensuring the Fire Risk Policy is regularly reviewed.

Maintaining fire safety records and logbooks.

Providing contractors and staff with fire safety instructions.

Overseeing training, drills, inspections, and maintenance of fire safety systems.
Reviewing fire risk assessments following building works or changes of use.

O O O O O

Deputy Fire Safety Lead (Fleur Clayton)

o Supports the Fire Safety Manager in implementation, monitoring, and staff training.
e Assumes responsibility if both the Site Manager and Headmistress are unavailable.
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Fire Marshals

e Academic and non-academic staff appointed as Fire Marshals are responsible for:
o Escorting students and colleagues to assembly points.
o Conducting sweeps of designated areas.
o Reporting missing persons to the Headmistress.
o Ensuring safe and calm evacuation.

All Staff
e Must remain vigilant, report hazards, comply with fire safety measures, and support evacuations.

3. Induction & Briefing

All new staff and students receive fire safety induction on Day |.

Fire action notices are displayed throughout the site.

Staff are trained to activate alarms and evacuate pupils safely.

e No one is to re-enter a building until authorised by the Fire Service or Fire Safety Manager.

4. Visitors & Contractors

e All visitors sign in and are issued badges.
e Hosts must ensure visitors are aware of evacuation procedures.
e Contractors must comply with fire safety rules; instructions are issued before work begins.
e At public events (open days, plays, concerts), the organiser must announce:
o Alarm sound description.
o Fire exits location.
o Assembly point location.
o Instruction not to re-enter until authorised.

5. Fire Drills & Evacuation

o Fire evacuation drills are held at least once per term, at varying times/days.
e Dirills may include blocked route scenarios.

e Evacuation times and outcomes are recorded in the Fire Log.

e Additional drills are scheduled if evacuation standards are not met.

6. Fire Protection Systems & Testing

e Fire doors: Checked daily, must remain unobstructed, not propped open.

e Escape routes: Checked daily by caretaker, kept clear at all times.

e Fire alarms: Manual weekly tests (Friday 8:00am). Serviced every 6 months by competent
engineers.

e Smoke detectors: Inspected every 6 months.

o Extinguishers: Serviced annually; inspection dates clearly labelled.

o Emergency lighting: Monthly checks by caretaker, with annual specialist “drain down” testing.

e Signage: All exits, alarms, equipment, and assembly points clearly marked to statutory standards.

1. Firefighting Equipment & Use

e Firefighting is only undertaken if staff are trained, confident, and escape routes remain clear.
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o Extinguishers available:
o Woater (red) — wood, paper, textiles.
o Foam (cream) — flammable liquids, oils.
o €O, (black) — electrical fires.
o Dry Powder (blue) — flammable liquids, gases, electrical.
e Fire blankets in kitchens & laboratories.
o Staff instructed: Life before property — never take unnecessary risks.

8. Fire Prevention Measures
All staff must:

e Keep fire doors closed.

o Keep exits and escape routes clear.

o Switch off electrical appliances when leaving.

e Avoid storing flammable materials near heat sources.
e Not smoke anywhere on site.

e Report hazards immediately to the Site Manager-.

9. Electrical, Gas & Hazardous Materials Safety

e Electrical:

o NICEIC-approved inspections every 5 years.

o Annual PAT testing.
e Gas:

o Serviced only by Gas Safe registered engineers.

o Shut-off valves clearly marked and tested.
 Hazardous materials:

o Flammable substances locked in secure storage.

o Waste disposed of promptly, never stored onsite.

10. Fire Risk Assessment

e Annual external fire risk assessment conducted.

o Additional reviews after building changes or significant risk alterations.
e Findings implemented by the Fire Safety Manager-.

o Copies available from the Site Manager.

1. Training
o All staff trained in fire awareness, evacuation, and safe extinguisher use.

e Fire Marshals receive enhanced training in evacuation coordination.
e Training refreshed regularly and documented.

12. Record Keeping
Records are securely retained in the Site Manager’s office, covering:

o Fire risk assessments.
e Policy reviews.
e Drill reports & timings.
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e Training logs.
e System testing certificates.
e Gas and electrical safety certificates.

3. Fire Marshal Instructions

o Sweep designated area during evacuation.

e Do not put yourself at risk.

e Report findings to Headmistress at Assembly Point.

o If unable to check, report this clearly.

e Record names/locations of anyone refusing to evacuate.

e Report mobility-impaired persons to emergency services.
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